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Derrick Hohbein, Chief Operating/Financial Officer
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AGENDA

Hiring Process

Employer Self Service (ESS) Updates

Member Self Service (MSS) Capabilities

DC 2025 Payroll Reporting

Employer Best Practices

Programming Updates
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Hiring Process
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HIRING PROCESS – JOB CLASS DESCRIPTIONS
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State Job Class Description Retirement Plan Eligibility

Licensed Peace Officer Public Safety Defined Benefit Plan

Highway Patrol Person Highway Patrol Defined Benefit Plan

Judge Judges Defined Benefit Plan

State Classified & Non-Classified Employee Defined Contribution 2025

State Appointed & Elected Officials Defined Contribution 2025

State Certified Correctional Officers & Firefighters Defined Contribution 2025

Non-State Job Class Description Retirement Plan Eligibility

Non-State Certified Correctional Officer & Firefighters Public Safety Defined Benefit Plan

Licensed Peace Officer Public Safety Defined Benefit Plan

Non-State Defined Contribution 2025

Non-State Appointed & Elected Officials Defined Contribution 2025

Elected County Officials Defined Contribution 2025



HIRING PROCESS – NEW HIRE SUBMISSION
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HIRING PROCESS – NEW HIRE SUBMISSION
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ESS UPDATES

Updated Benefit Enrollment Report

Remittance Report Update

Payroll Detail Updates

New Reports 

Accessing the Welcome Letter
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ESS Updates –Benefit Enrollment Report
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ESS Updates –Benefit Enrollment Report
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ESS Updates –Benefit Enrollment Report
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ESS Updates –Benefit Enrollment Report

11



ESS Updates –Benefit Enrollment Report - 457
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ESS Updates –Benefit Enrollment Report
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ESS Updates – Remittance Report Update
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ESS Updates – Retirement Payroll Details
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ESS Updates – Deferred Comp Manual Reports
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ESS Updates – Deferred Comp Payroll Details
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ESS Updates – New Reports 
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ESS Updates – Comprehensive Plan Reports

19



ESS Updates – Comprehensive Plan Reports
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ESS Updates – DC 2025 Enrollment Report
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ESS Updates – Access Welcome Letter
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MSS CAPABILITIES

Defined Contribution 2025 Enrollment

457 Deferred Compensation Enrollment
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MSS Capabilities – DC 2025 Enrollment
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MSS Capabilities – DC 2025 Enrollment
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MSS Capabilities – 457 Enrollment
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MSS Capabilities – 457 Enrollment
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MSS Capabilities – 457 Enrollment

28



DC 2025 PAYROLL REPORTING

Employer Pickup Configuration

Decision Tree of Matching Provisions

Initial Month Payroll Reporting

Prospective Month Payroll Reporting

Example of Matching Provisions
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Payroll Reporting – Employer Pickup Configuration
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Main Plan EE 
ER Pickup 
(Current)

DC 2025 
Mandatory 
ER Pickup

DC 2025 
Mandatory 

Employee  Paid
DC 2025 Optional 

Employee Paid
DC 2025 Total Employer Paid 

(including the pickup)

0% Pre-Tax 0%

0% Post-Tax 0%

ER = Employer
EE = Employee



Payroll Reporting – Employer Pickup Configuration
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ER = Employer
EE = Employee



Payroll Reporting - DC 2025 Matching Provisions
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Payroll Reporting – Initial Reporting Month
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4% Mandatory

Employee Employer



Payroll Reporting– Prospective Reporting Months
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4% Mandatory
+

1% Elective

Employee Employer



Payroll Reporting – 457 Added - $5,000 Wage
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4% Mandatory 
+

1% Elective

Employee Employer

Defined Contribution 2025 Plan

NDPERS 457 Deferred Compensation Plan



EMPLOYER BEST PRACTICES

Report Running

ESS Document Upload 

Error Resolution
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EMPLOYER BEST PRACTICES – REPORT RUNNING

37



EMPLOYER BEST PRACTICES – ESS DOCUMENT UPLOAD
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EMPLOYER BEST PRACTICES – ESS DOCUMENT UPLOAD
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EMPLOYER BEST PRACTICES – ESS DOCUMENT UPLOAD
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EMPLOYER BEST PRACTICES – ERROR RESOLUTION
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EMPLOYER BEST PRACTICES – SUBMIT REPORTS
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EMPLOYER BEST PRACTICES–REPORTS REQUIRING ACTION
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EMPLOYER BEST PRACTICES–REPORTS REQUIRING ACTION
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EMPLOYER BEST PRACTICES – RESEARCH ERRORS
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EMPLOYER BEST PRACTICES – RESEARCH ERRORS
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EMPLOYER BEST PRACTICES – RESEARCH ERRORS
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EMPLOYER BEST PRACTICES – RESEARCH ERRORS
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EMPLOYER BEST PRACTICES – RESEARCH ERRORS
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EMPLOYER BEST PRACTICES – RESEARCH ERRORS
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EMPLOYER BEST PRACTICES – RESEARCH ERRORS
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EMPLOYER BEST PRACTICES – DEBIT ACH
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EMPLOYER BEST PRACTICES – CONTACT US
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EMPLOYER BEST PRACTICES – CONTACT US
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EMPLOYER BEST PRACTICES - EDUCATION

Employer Resources

YouTube Channel

   55

https://www.ndpers.nd.gov/employers/employer-resources
https://www.youtube.com/channel/UCom-abklwtN4AAXGl2rXyGA


PROGRAMMING UPDATES

Coordination with Developers

Expectations
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Programming Updates – Coordination of Developers

• Political Subdivision Coordination
• Banyan 

• Black Mountain 

• Counties Providing Technology

• RDA Systems, Inc.

• Software Unlimited

• Tyler Technologies/Infinite Visions 
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• State & Higher Ed
• PeopleSoft will be updated 

   with new benefit plans

• Developers Not Updating File Layouts
• GovernSoft
• Software Innovations



PROGRAMMING UPDATES – EXPECTATIONS

PERSLink can accommodate both layouts

Test and implement as needed

Manual entry if development not ready
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Questions?

• ESS

Message us

• Email

dhohbein@nd.gov

• Call 

(701)328-3945
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Question Mark : man with question on white. Isolated 3D 
image Stock Photo

mailto:dhohbein@nd.gov
http://www.123rf.com/photo_8709273_man-with-question-on-white-isolated-3d-image.html
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